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Purpose: The purpose of this policy is to give directions to Building 

Department staff to collect plan reviews fees on all commercial projects up 
front at the time plans are submitted to the City for review.  
 

 

Policy: It is the policy of the Department of Building Safety that when a 

commercial permit has been submitted to the City that plan review fees shall 
be collected up front at the time the permit has been submitted and before 
any reviews of the plans take place.  
 
When a Commercial permit application is received, staff will set the invoice 
for the Plan Review Fee and the invoice must be paid before the permit will 
begin the Plan Review process. The permit application will be on hold until 
the fee is paid. If the fee is not paid within 10 business days of receipt of the 
permit application, the permit application will be voided. 
 
The CBO may make exceptions from time to time for small or public benefit 
projects. 
 
 
 
 

 
 


